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Submitting An Effective Awards Nomination 

Supplying a good nomination helps to ensure your nominee has the best possible opportunity for 

success. By following this guide you will be able to make a more effective nomination for the person 

or organisation you wish to see recognised in our Regional and National Awards. 

 

What you need 

When submitting a nomination you will be asked for some basic details about yourself so we know 
who the nominator is. 

You will then be asked for details about the person/club/partnership/partner you are nominating 
including their name, Club or organisation (if applicable), the region they are from and which category 
you are nominating them for. We will also need contact details for them. 

The supporting information of your nomination then needs to give the reasons for nomination & why 
you believe the nominee should receive the award (a maximum of 200 words). 

A second section (which should also see you write no more than 200 words) allows you to supply 
supporting information. 

Top tips for a strong nomination 

1. Check the basics 
Clubs that are nominated for awards must be affiliated to England Athletics and all coaches 
and officials nominated for awards must hold a current UKA coaching or officials licence. 
Priority will be given to nominees (individuals and organisations) who/that are permanently 
located in the area where their work has been delivered and in which respective English 
region where the award will be recognised. 
 

2. Read the criteria for each award carefully (see below) 
The first reason for doing this is to decide which category the person you are nominating is 
best suited to. Of course you can nominate in more than one category if you see they fulfil the 
criteria. You may also be able to nominate other people or organisations for other categories. 
 

3. Gather the information you need 
Write down all the information that you know that shows how the nominee matches the 
criteria. Take a copy of the criteria and show it to other people who know about your nominee. 
Ask them for and additional information that also supports the nomination. Go through the 
criteria and see how many you can put one or more ticks against. 
Also gather the contact details for your nominee. 
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4. Sort through your nomination information 
Find the key pieces of information that do most to support the nomination that you are 
making. Ask yourself two simple questions (i) what do they do that meets the criteria? (ii) what 
facts support this. 
For example, for a nomination for Services to Officiating you may say a person has supported 
officials from four clubs and has helped these clubs to always have enough officials for all 
their league matches and events they host. To support this information you may name 
officials from these clubs that they have mentored, list officials’ training events that they have 
been involved in and name initiatives that they have been involved in to support the clubs. 
You may be able to provide figures such as the number of athletes coached to compete at the 
English Schools, how many volunteers have been recruited or the number of new members 
brought into the club by an initiative. This type of information give evidence of the 
effectiveness of certain work. 
Using bullet points is a good way of getting across strong facts without using many words. 
Once again look at each item in the criteria and see how many you can put at least one tick 
against. See if you have information that means you can show your nominee has met the 
criteria in more than one way. 
 

5.  Write up your nomination and supporting information 
Ideally use a computer so you can edit more easily and check your word count for each the 
main nomination section and the supporting information section come in at under 200 words. 
Discard information that is not relevant to the criteria. 
Do a re-read of the criteria and your nomination to double check you are not missing any 
information that would strengthen your nomination. Save a copy of all your information and 
your final version in case you need to refer to either of them again. 
 

6. Go online and fill in your nomination 
You can paste the information for your nomination and supporting information into the 
relevant boxes. 
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Award Categories and Criteria 2012 

Clubs 

1 Development Club of the Year 
Criteria: Recognising the achievements, over the past 12 months, of an individual club to tackle the 
fundamental elements of club development, from induction programmes for new participants through 
to the development of talented athletes, coaches and volunteer structures to demonstrably increase 
and retain members and improve standards of performance. This club would improve access to 
disadvantaged groups and link to wider community partnerships involving schools and colleges, 
including Athletics Networks and the delivery of initiatives such as Athletics 365. 

2 Athletics Network of the Year 
Criteria: An award recognising the strength and productivity of partnerships between clubs, and 
involving other community partner organisations, to further the sport of athletics in the local 
community over the past 12 months. 
Such a successful partnership must involve more than one club and demonstrate impact locally, 
particularly in growing and sustaining participation through specific actions. Specific consideration will 
be given to the development of qualified run leaders and recreational running groups in the 
community. This Award is open to non-funded networks of clubs and community partners as well as 
Athletics Networks. 

Coaches  

1 Services to Coaching 
Criteria: An award specifically recognising a contribution to coach development as well as long-term 
high achievement. 
A coach who has only worked with children could also be eligible for this award. 

2 Development Coach 
Criteria: An award for a coach who has shown a significant contribution to supporting athletes below 
the age of 16 during the past 12 months. Priority will be given to those coaches supporting the 
development of a multi-discipline approach, and to those who have contributed, through partnership 
with other coaches, to the transition from junior level to senior success. Specific consideration will 
also be given to the development of trained run leaders for recreational running groups in the 
community. 

Volunteers 

1 Young Volunteer of the Year 
Criteria: A person aged under 25 years of age who has contributed significant time and energy to 
their club, county or region, or who has come up with a new idea or exciting project to help their club, 
county or region during the last 12 months or beyond. Specific consideration will be given for young 
people between the ages of 14-25 

2 Services To Volunteering (Aged 25 plus) 
Criteria: A person aged 25 years or older who has contributed significant time and energy to their 
club, county or region, or who has come up with a new idea or exciting project to help their club, 
county or region during the last 12 months or over a longer period. Specific consideration will be given 
to those volunteers who have committed time and energy to getting more people participating in the 
sport through programmes such as Run England. 



 

 

4 

 

Officials 

1 Official of the Year 
Criteria: An official who has supported other officials in their region, and who may have helped to 
improve education and training over the past 12 months. 

2 Services To Officiating 
Criteria: An official who has made a significant, long-term contribution, supporting other officials in 
their region, and helping to improve education and training. 

Disability Athletics 

1 Services to Disability Athletics 
Criteria: This award will recognise an individual or organisation that has supported the development 
of integrated and inclusive athletics opportunities, consistent with the guiding principles of the England 
Athletics Disability Action Plan, in the last 12 months or beyond. 

Partnership 

Community Partner Of The Year 
Criteria: This award recognises the contribution made to athletics development locally by a partner 
organisation in the last 12 months. This could include a local authority, leisure contractor, school 
sports partnership, school, college/university or other community/business group that have 
demonstrated a firm commitment to supporting the growth and/or retention of athletics as a key 
priority sport in the local community. Specific consideration will be given to projects that have sought 
to develop facilities, volunteering, clubs, mass participation running groups and coach/leader 
development. 

Services to Athletics 

1 Services to Athletics 
Criteria: This award recognises long-time, outstanding service to the sport from an athlete, coach, 
official, club volunteer or community volunteer over a sustained period of time. Nominations should 
clearly demonstrate that the nominee has had a significant impact on the shape of the sport in the 
region or further afield. 


